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Microsoft Office Excel 2007
Case | Iowa

Kay Lewis is a political columnist, commentator, and blogger. Her website, Lewis Reports, 
contains historic information on campaigns and elections.  Recently, Kay compiled state-by-state 
and county-by-county voting totals for the past 15 presidential elections. She wants this 
information in an Excel workbook so she can analyze voting preferences and trends.  Kay has 
created a workbook that contains the election results from the 2004 presidential election in Iowa. 
She asks you to format the workbook.  She wants formats that quickly show which candidates won 
the state and county levels as well as the margin of victory.  Counties that went heavily 
Democratic or Republican should have formats that reflect this fact.

Complete the following:
1. Open the Iowa workbook located in the SeaJte dririve\Excel 2007 folder.
2. Save this workbook into your personal drive and name it Iowa Election Results.
3. In the Documentation sheet, enter your name in cell B3 and date in cell B4.
4. In the Iowa worksheet, apply the Title Style to cell A1.
5. In cell A3 and A9, apply the Heading 1 style.
6. Apply the Accent3 style to the range A4:F4.
7. Center the heading text in cells D4:F4.
8. In the range D5:D7, format the number with a thousand separator (,) and no decimal places.
9. In the range F5:F7, format the numbers as percentages with two decimal places.
10. Merge the range A5:A7, and then left-and top-align the cells contents.
11. Merge the range B5:B7, and then right-and top-aligns the cell contents. 
12. Merge the range E5:E7.
13. Add outside border lines around each cell in the range A4:F7.
14. Format the range C5:D5 as white text on a standard red background.
15. Format the range C6:D6 as white text on a standard light blue background.
16. Copy the format in the range A4:F7 to the range A10:F13.
17. Add a double bottom border to the range A11:F13 and then copy the format in the range 

A11:F13 to the larger range A14:F307.  Excel repeats the format until it fills up the large 
range.

18. Select the range E5; E11:E307, which shows the difference in votes between the 
Republican and Democratic candidates.  
Hint: You may use the shift key to select multiple cells.

19. Once selected, create a highlight rule to format cells with values greater than zero
(indicating a republican winner) in white text on a red background.
Hint: Go to Conditional formattingIn the Greater than dialog box, click custom format 
in the with list to open the Format cells dialog box, and then use the Font tab and Fill tab 
to select the colors.

While the above cells selected, create a second highlight rule to format cells with values 
less than zero (indicating democratic winner) in white text on a light blue background.
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20. Adjust the width of column E to 6 characters.
21. Select the range F5:F7; F11:F307, which shows the vote percentages for each candidate 

and do the following:
a. Apply purple data bars
b. Left-align the cells

22. Increase the width of column F to 23 characters.
23. Verify the conditional formatting by entering different totals in column D and checking that 

the highlights and data bars are changed accurately.  Restore the original value to the 
worksheet.

24. For the Iowa worksheet, set the page orientation to Landscape.
25. Under View tab, change the current view to Page Layout view and add a header as follows:

a. Type your full name in the center section of the header,
b. Insert the sheet name in the left section of the footer,
c. Insert the workbook file name in the center section of the footer.
d. Finally, insert the current date in the right section of the footer.

26. Repeat the above steps (including step #25) on the other sheets.
27. Go to the class website, open the answer key for this assignment and compare your work

with the answer key.
28. Once you compare and make corrections, save your workbook and email it to your 

instructor as an attachment: Yonas8314@gmail.com


